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ARTICLE I – NAME 
 

The name of this organization shall be the Cooper City High School Band Parent Association, Inc. 
(CCHSBPA), a non-profit organization. 
 

ARTICLE II – PURPOSE 
 

The purpose of this organization shall be to promote and assist in the financial support and operations of 
the Cooper City High School Band Program, Band Director and students. 
 

ARTICLE III – MEMBERSHIP 
 

Eligibility for active membership in this organization shall consist of parents or legal guardian of a band 
or guard student participating in the Cooper City High School Band Program.  These members shall form 
the voting membership of the CCHSBPA.  An Alumni Member shall be any parent or legal guardian of a 
former band student who has attended Cooper City High School.  Alumni Membership is a non-voting 
affiliation with the CCHSBPA.  Any person interested in the aims and objectives of the CCHSBPA may, 
upon approval of the Board of Directors, become an Associate Member.  Associate Membership is a non-
voting affiliation with the CCHSBPA.  All members volunteering must fill out a VAST form and 
submitted to the Volunteer Coordinator. 
 

ARTICLE IV – BOARD OF DIRECTORS 
 

The Board of Directors shall consist of the Officers of the CCHSBPA and the Band Director. 
 

ARTICLE V – DUTIES OF THE BOARD OF DIRECTORS 
 

The duties of the Board of Directors shall be to carry out the operations, both financial and logistical, of 
the CCHS Band Program, as deemed necessary by the Band Director. 
 

ARTICLE VI – OFFICERS 
 

The officers of this association shall be the President, Treasurer, Secretary, 1st Vice President of 
Fundraising, 2nd Vice President of Operations and 3rd Vice President of Color Guard. 
 
The officers shall serve a term of one year. 
 
Self-nominations by officer candidates should be made in writing to the Band Director by May 15th of the 
school year preceding the term of office.  The Band Director will appoint officer candidates into officer 
positions each year, based on prior service to the organization and their willingness to serve the students 
in the program in a positive manner. 



 
ARTICLE VII – COMMITTEES 

 
The committees shall consist of the following: 
  1. Freshman Class Rep 
  2. Sophomore Class Rep 
  3. Junior Class Rep 
  4. Senior Class Rep 
  5. Uniforms 
  6. Field Crew 
  7. Chaperones 
  8. Volunteer Coordinator 
  9. Fundraising 
  10. Newsletter 
  11. Website and E-mail BLASTS 
  12. Transportation 
  13. Concerts 
 
Each parent is expected to serve on at least one committee during the school year.  Service on more than 
one committee is at the individuals' discretion. 
 

ARTICLE VIII – DUTIES OF THE COMMITTEES 
 

The Board of Directors will select a chairperson responsible for leading their meetings and presenting the 
results of these meetings to the membership.  The class committees will need two chairpersons for each 
class. 
 
Each committee is expected to meet monthly to address the needs of the organization as communicated by 
the Band Director. 
 

ARTICLE IX – MEETINGS 
 

The Board of Directors shall serve at a work meeting once a month to assist the Band Director with the 
operations of the Band Program. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Statement of Purpose 

 
The Cooper City High School Band Parent Association (CCHSBPA) is a not-for-profit organization 
whose purpose is to further the band program of Cooper City High School.  It shall be the duty of 
CCHSBPA to provide support, protection, and assistance at all band functions where deemed necessary.  
The band program consists of the following groups: 
 

Marching Band  Color Guard   Drum Line 
Wind Ensemble  Symphonic Band  Concert Band 
Winter Guard  Winter Percussion 

 
 
 

Band Staff 
 
In addition to the faculty instructors provided by the Broward County Schools, the band utilizes additional 
instructors provided by CCHSBPA.  Listed below are the primary instructors for the 2005 – 2006 season. 
 

Jim Wright   Band Director 
Amanda Robillon  Guard Sponsor 
Jed Davis   Percussion Instructor 

 
 
 

Board of Directors 
 
Executive Board members are selected in May.  The old and new boards meet jointly in June to provide a 
smooth transition.  The term of office for Board Members is one year, running from June to June.   
 
Director Jim Wright 754-323-0227 tbn7@bellsouth.net 
Guard Sponsor Amanda Robillon  arobillon@adelphia.net 
President Cindy Whitford 954-434-5325 bigarn0514@comcast.net 
Treasurer Tracie Burch 954-680-2856 tracie128b@aol.com 
Secretary Lori Helton 954-435-8598 lhelton@gmail.com 
1st VP Fundraising LuAnn Joswick 954-442-4882 joswickltd@bellsouth.net 
2nd VP Operations Arnold Whitford 954-434-5325 bigarn0514@comcast.net 
3rd Co-VP Guard Terri Awad 954-252-6293 Terrilawad@hotmail.com 
3rd Co-VP Guard Arlene Manville 954-434-0409 primes221@aol.com 
 



Duties of the Board of Directors 
 
• The transaction of business in the intervals between regular meetings and such other business as may 

be referred to it by CCHSBPA. 
• The presentation of recommendations at the regular meetings of CCHSBPA. 
• Providing assistance to the Band Director(s) in matters pertinent to the organizations and functioning 

of the band program. 
• Holding monthly membership meetings, and regular Board meetings, which shall be open to any 

member. 
• Requesting an audit of the financial records, if deemed necessary. 
• Preparing, adopting and submitting to the Membership at the September meeting for approval, a 

budget that will include the estimated expenses necessary to support the Band program. 
• The management of the approved budget. 
 

Band Director 
 
The Band Director shall be a full time employee of the Broward County School Board and who has been 
appointed as the Band Director of the CCHS Band.  He/She shall serve as the liaison between the Board 
and CCHS Band and shall guide and inform the CCHSBPA of the requirements of the CCHS Band 
Program.  The Director's needs and those of the band shall be the sole focus of the CCHSBPA members 
and the Director shall have absolute veto power on any CCHSBPA Board or membership vote if he/she 
deems said vote is not in the best interest of the CCHS Band or in conflict with Broward County School 
Board policies.  The Band Director cannot financially commit the CCHSBPA without Board approval. 
 

Color Guard Sponsor 
 
The Color Guard Sponsor shall be that person who has been appointed as the Color Guard sponsor by 
CCHS.  He/she shall serve as the liaison between the Board and the Color Guard and shall guide and 
inform the CCHSBPA and the Band Director of the requirements of the CCHS Band's Color Guard.  
Color Guard Sponsor shall act as liaison between the Color Guard and CCHS. 
 

President 
 
The President presides at all of the Board of Directors and Membership meetings, appoints or delegates 
the appointment of all committees deemed necessary to carry out the organization's functions and 
objectives and serve as ex-officio member of all committees.  The President works closely with the 
Director and the Executive Board to oversee all band operations. 
 

Treasurer 
 
The Treasurer shall handle all monies of the CCHSBPA, keep a correct record of all receipts and 
disbursements, and amount on hand; shall assist the Board of Directors in the annual budget preparation; 
have the books available and present a financial report at each regular Membership and Board of 
Directors meetings; deposit all funds in a reliable bank chosen and approved by the Board in the legal 
name of CCHSBPA; and submit to the Board and Membership a written financial report at the end of 
each school year for their approval. 
 
 



First Vice President – Fund Raising 
 
The First Vice President shall be responsible for Fund Raising, act as an aide to the President, perform 
duties assigned by the President, appoint or delegate, with the President's approval, all committees 
deemed necessary to carry out the organization's Fund Raising functions and objectives, and serve as ex-
officio member of all Fund Raising committees.  He/she shall perform the duties of the President in 
his/her absence. 
 

Second Vice President – Band Operations 
 
The Second Vice President shall be responsible for all Band Operations, appoint or delegate, with the 
President's approval, all committees deemed necessary to carry out the organization's operation functions 
and objectives.  The Second Vice President shall also coordinate the field crew and acts as an aid and 
performs duties assigned by the President. 
 

Committees/Chairpersons 
 

Uniforms   Becky Pessalano 954-434-5241 
Transportation   Arnold Whitford 954-434-5325   
Field Crew   Arnold Whitford 954-434-5325   
Rehearsal/Waterings  Deb Levitan  954-438-6363   
Volunteer Coordinator Ilene Skula  954-434-3997  ics813@aol.com 
Chaperones   Howard Hochzstein 954-450-9397  hohoch@yahoo.com 
Band Camp   Nancy Barnard 954-680-0971  tuffdog@bellsouth.net 
State Trip Coordinator Howard Hochzstein 954-450-9397  hohoch@yahoo.com 
Concert Coordinator   
 

Third Vice President – Color Guard 
 
The Third Vice President shall be responsible for all Color Guard Operations, appoint or delegate with the 
President approval, all committees deemed necessary to carry out the organization's operation functions 
and objectives, including marching season and Winter Guard.  The Second Vice President shall also 
coordinate the field crew and act as an aide and perform duties assigned by the President. 
 

Secretary 
 
The Secretary shall keep the minutes of all meetings; keep a continuing history of CCHSBPA actions in a 
loose-leaf form which shall contain all financial reports, business conducted by the Board and the 
CCHSBPA members and other pertinent information.  The Secretary will have all current year records 
present at all Board and Membership meetings.  The Secretary shall also assist the Board in the submittal 
of the annual corporate report of the State of Florida, which is due by May 1st of each year, and act as an 
aide to perform other related duties assigned by the President.  The Secretary shall conduct all 
correspondence of CCHSBPA as directed by the President, the Board of Directors or the Band Director.  
The Secretary shall also serve as the CCHSBPA's Public Relations Coordinator.  Duties include 
newsletters, E-mail BLASTS, website and press releases as approved by Cooper City High School 
administration. 



 
Committee Chairpersons 

 
Uniform Chairperson 

The Uniform chairperson is responsible for uniform distribution and repair.  Students are fitted for 
uniforms during the August Band Camp.  The band uniform includes the jacket, bib pants, T-shirt, hat and 
plume.  Playing members are responsible for maintaining shoes, black socks, gloves and poncho.  Parade 
and inclement weather uniform includes polo shirt, black slacks, black belt, black socks and black shoes.  
Guard members are provided with a parade uniform, T-shirt, and poncho at the beginning of marching 
season.  Guard members are responsible for their own show costume, shoes, gloves, and weapons.   
 

Field Crew Chairperson 
The Field Crew chairperson is in charge of getting all necessary pit instruments, drum major platforms, 
and show equipment to and from and on and off the field for every performance.  The chairperson is 
responsible for picking up and returning the rental truck for equipment.  Receipts should be turned in 
weekly to the Treasurer for reimbursement.   
 
For some performances, only a limited number of non-performing people are permitted on the field.  
Therefore, the number of people in the Field Crew is limited.  Anyone is welcome to volunteer his time 
and expertise to help prepare for a performance but must understand the limitations we are forced to abide 
by when it comes to going on the field. 
 

Chaperone Chairperson 
The chaperone chairperson is responsible for coordinating all necessary chaperones and supplies for all 
band events.  A designated chaperone must be responsible for the student emergency/medical file and the 
necessary first aid kits.   Broward County requires 1 chaperone per 10 students so approximately 18 – 20 
chaperones are needed every time we move the band.  This is no small undertaking!  Chaperones provide 
water and basic first aid.  They also deal with uniform emergencies and just about anything else that 
comes along.  Most chaperones begin by chaperoning football games or one of the summer band camps.    
Chaperones are required to wear their badge while chaperoning.  We hope that each CCHSBPA member 
will chaperone at least one event during the year. 
 

Volunteer Coordinator 
The volunteer hour coordinator is responsible for seeing that volunteer forms are filled out by each 
member at the beginning of the school year.  These forms are required by the school board prior to 
volunteering/chaperoning.  In addition, the coordinator compiles and submits all volunteer hours to the 
Broward County volunteer coordinator.  Each committee chairperson is responsible for submitting all 
volunteer hours accrued during each activity.  Last year, the CCHSBPA completed 9000 volunteer hours!  
 

Grade Chair Representatives 
Each grade will have a parent to represent their grade.  This rep will make phone calls and keep parents 
informed of upcoming events. 
 

Newsletter Coordinator 
Newsletters will be sent home 6 times a year.  Information and schedules will be mailed to each family 
with all pertinent phone numbers. 
 
 



Website and BLAST Coordinator 
Our Website is www.coopercityhighband.com.  Please look at it frequently so you can keep up with all 
the latest information and photos!  We also send out e-mail BLASTS to all students and parents who have 
an e-mail account.  Please check your e-mail regularly to make sure you haven't missed anything 
important!  If you are not receiving a BLAST, please contact the Recording Secretary. 



CCHSBPA Operations 
 

Budget 
An extensive operating budget is required in order to maintain the high quality and standards for which 
the Cooper City Sound of Pride Band Program is noted.  Expenses in the budget are: 
 

Instruction Instruments & Repairs Transportation 
Uniform Replacement/Repair/Cleaning Truck Rental Show Props 

Music Awards Operational Expenses 
 
 
Due to the extremely tight budget of the Broward County School District, it is impossible for the school 
system to provide sufficient financial support for the band program.  The school system pays for 
transportation to football games and FBA (Florida Bandmasters Association) contests and provides a 
small budget for the director to use for the repair of school owned instruments and equipment. 
 
Even though the school may not be able to provide financial funding, there is no lack of support from the 
CCHS administration and teachers.  They are enthusiastic fans and very proud of our band. 
 
CCHSBPA obtains the revenue for operating expenses through student fees and fundraising events.  
Many opportunities are provided throughout the year enabling students to accrue money through 
fundraisers, which may then be applied toward fees, fundraising obligations and major trips.  Many 
parents raise the entire cost of the program through fundraising.    Each student has an account and a 
copy of the updated status will be mailed with each newsletter.   
 
Each fundraiser is budgeted to provide a specific amount of revenue to meet the needs of our band 
program.  It costs approximately $800 to put each band member on the field.  Each student’s fees cover 
only a portion of that expense.  Therefore, supporting CCHSBPA activities and fundraising is vital to the 
success of the entire program. 



Fundraising Committees 
 
Committees operate all activities and fundraisers.  The purpose of committees is to allow as many 
boosters as possible the opportunity to volunteer in organizing, planning and conducting fundraisers and 
activities and avoid placing the burden on just a few.  Each fundraiser has a chairperson or co-chair 
people, plus committee members to spread the workload and to help new members learn the ropes. 

 
Concession Stand 

The CCHSBPA is responsible for the concession stand for all home football games, and any other games 
they would like the concession stand available. 

 
Office Depot Center 

The CCHSBPA has a contract with Boston Concessions to operate a concession booth at the Office Depot 
Center.  The contract runs throughout hockey season but we are also asked to work special events and 
concerts.  We are required to provide 14-16 workers at each scheduled event.  Parents and students 16 and 
older are able to work.  Students are able to car pool with the parents who are working.  Report time is 
usually around 5:00pm.  Workers must adhere to all rules as stipulated by Boston Concessions.  The 
chairperson will explain these when you sign up.   
 

Catalog Sale 
Each year in the fall, CCHSBPA sponsors a catalog sale.  100% of the profit goes to the student obtaining 
the sale.  
  

Entertainment Book Sale 
These books have $$$ saving coupons for area restaurants and entertainment venues.  They are available 
by mail for other areas of the country.   
 

Corporate Sponsorship 
CCHSBPA is always looking for corporate sponsorship/donations.  If you work for an organization that 
sponsors non-profit organizations, please contact the 1st VP for assistance with the process.  If you have a 
contact with a business which provides a service we can use, please contact a board member. 
 

Garage Sale 
The CCHSBPA sponsors several Garage Sales throughout the year. 
 

Christmas Tree Stand 
Every year the Sound of Pride sponsors a Christmas tree stand in front of the high school.  It is totally run 
by volunteers and has been a long-standing tradition at CCHS. 
 
We would like every parent to be involved in some part of the program.  Your child will always 
remember that you were a part of their experience.  Most of the work for the various fundraisers begins 
many months before the actual event.  Consider this your invitation to participate.  Contact the committee 
chairperson (or volunteer to be the chairperson) today. 
 

Recycling 
We receive money for turning in ink jet cartridges and old cell phones.  Collection boxes need to be 
placed and emptied on a regular basis, and the items packaged and mailed.  
 



2005-2006 Fundraising Chairpersons 
 
Fundraiser  Chairperson   Phone   
Office Depot Center  Linda Segal   954-473-8664  
Concession Stand  Open    
Catalog Sales  Open 
Entertainment Books  Open 
Garage Sale  Open 
Christmas Tree Stand  Open 
Candy Sales  Open 
Senior Auction  Open 
Corporate Sponsors  Open 
Recycling (Ink Jet/phones)  Open 
 
Have an idea for a new fundraiser?  Want to volunteer to help with an existing fundraiser?  
Call LuAnn Joswick at 954-442-4882. 
 

Meetings 
 
Band parent meetings are held on the second Tuesday of each month at the high school (usually in the 
band room) at 7:30 P.M.  The parent meetings provide the best opportunity to keep informed of upcoming 
events, to be involved in decision-making, and to ask questions.  Attendance at meetings is highly 
encouraged. 
 
Parents receive a reminder phone call notifying them of the meeting date and time and any other 
important information.  If you do not receive the monthly phone call, please notify the corresponding 
secretary immediately.  Meeting dates and times are also posted on the calendar on the web page. 
 
Special meetings may be called by the Band Director or president when deemed necessary.  Parents will 
be notified of these meetings in advance. 
 
In addition to the monthly meetings, the various committees hold meetings to prepare for individual 
events. 
 
Each band parent is automatically a member of CCHSBPA.  Members can also be grandparents, 
alumni and former band parents.  EVERYONE IS WELCOME. 
 
Those of us who actively participate as band boosters do so because we believe in the importance of the 
program.  Not only is it an excellent way to share some really great moments with our kids, but it is 
extremely rewarding as a parent.  In order to see this program reach the heights it is capable of, a strong 
support system is needed.  We must all work together in order to succeed. 



We Need Volunteers! 
 
To be successful, the fundraising activities require the participation of all band students, parents and 
boosters.  Your participation is vital to the success of the entire band program, so please GET 
INVOLVED! 
 
Volunteers are always needed to chair events, assist with fundraisers and to work at the Office Depot 
Center.  Not only will you be providing a valuable service, but you’ll also have fun and meet other band 
parents and boosters who enjoy the band program as much as you do. 
 
Please support the band by volunteering your time.  Remember, no prior experience is needed for any 
task, just a willingness to help and some of your time.  Do not wait to be asked.  This is your formal 
invitation.  Please sign up! 
 
Although we sometimes get caught up in all the fund raising activities, the most important function the 
parents perform is to show support for our band.  We work hard but have a lot of fun at the same time. 
 
For CCHSBPA to be successful it is vital that we all: 
 

   Attend Monthly Meetings 
   Get Involved in CCHSBPA Activities 
   Support the Cooper City High School Sound of Pride Band Program 



Fees and Cost 
 
There is no membership fee assessed or required to be a member of CCHSBPA.  The fees and cost 
covered here are for student members of the various band programs.   
 
The board has adopted the following fee schedule for the 2005-2006 season: 
 
Date Due  Band Members    Guard Members 
July 31, 2005  $325 (payable to CCSHBPA)   $400 (payable to CCHSBPA) 
   $  75 Uniform Fee (payable to CCHS) 
 
Special payment arrangements can only be made with the Director.  A Payment Agreement Form must be 
signed and is required if the above payment schedule is not possible.  Winter Guard and Winter 
Percussion will have additional fees assessed in November, based on their decisions regarding area, 
regional and national competitions. 
 
Families that have more than one student in band or guard simultaneously, will pay a $600 fee ($75 per 
student for uniform fee, then the balance to the CCHSBPA). Fundraisers and payment plans will be 
available to ensure ALL STUDENTS who wish to participate will be given the opportunity to do so. 
 

All fees are non-refundable 
 
Opportunities are provided through the fundraising program for students to earn credit toward fees and 
expenses.  Many students raise the entire cost of the program through fundraisers.  This is the best way to 
help offset the additional costs associated with being in the band. 
 
All fees, trip costs and fundraising money should be paid by check or money order payable to CCHSBPA 
and deposited in the SAFE in the band room.  To assure that credit is allocated properly, be sure to 
include your student’s name as well as the purpose of the check on the memo line. 
 
Students have the choice of: 

   Paying all fees and fundraising obligations with check or money order 
   Earning the entire cost through fundraisers 
   Any combination of the above 

 
Student Accounts 

 
Students earn money through the various fundraising activities.  Prior to each fundraiser, a form will be 
distributed explaining the guidelines, deadlines, student percentage and expected revenue.  Students and 
parents may choose to participate in any combination of fundraisers to meet their obligation for the band 
program.   
 
The Treasurer and Director monitor student accounts.  Should a student fall behind in fee payments or 
fundraising, a board member will place a reminder letter or phone call.  If an account remains in arrears, 
the matter will be referred to the Band Director.  It is important to remember that CCHSBPA is also a 
business and must pay its bills on time.  If you would like the treasurer to hold your check until a 
particular date, please attach a note to your check (post-its work best).  Students whose accounts are in 
arrears may be prohibited from participating in Marching Band and Guard competitions and trips, or end 
of year banquet. 



 
Student money may be carried over from year to year but is not transferable from student to student with 
the exception of siblings.  Any funds remaining in student account after leaving the band are not 
refundable. 
 
Band fees do not include the cost of field trips. Band fees do not include the cost of items required for 
marching such as gloves, shoes, and pants.  Students may apply fundraising money earned toward the cost 
of these expenses provided their account is in good standing. 
 

Summer Activities 
 
SUMMER REHEARSALS: 
 
Tuesday/Thursday Night Practice, 6 PM – 9PM 
Tuesday/Thursday practice begins on July 12 and runs for the remainder of the summer between 6-9 PM.  
During this practice, students will be taught basic marching fundamentals, music, flag and dance routines 
and the traditions of the Sound of Pride.  These rehearsals are EXPECTED if you are in town.  The 
Summer Planning Form is to be completed, signed and turned in by July 14.  Unexcused absences from 
Summer Band Camp will place students on alternate status for the upcoming season. 
 
Mini-Camp for Freshman, Percussion and Color Guard (and any new Incoming students) 
All freshmen, percussion and color guard members are required to participate in a mini-camp beginning 
Monday, July 25th – Thursday, July 28th, from 9AM to Noon.  If you are a new, incoming student 
(regardless of grade level) you should also attend this mini-camp. 
 
Band Camp 
Band Camp (August 1 – August 5, Monday through Friday, 10:00AM – 9:00PM) is an intense week of 
learning and training for all band and guard members in preparation for the upcoming marching season.  It 
is during this time that the music and show design the band will employ on the field during half-time 
shows and competition is taught.  Band Camp Registration is Sunday, July 31, 2005. 
 
The purpose of band camp is not just to practice (although there is plenty of that).  It provides the 
opportunity for band members to get to know one another and form a supportive and cohesive unit.  Band 
members spend a great deal of time together, and it is vitally important that they all work together to 
become the best they can be.  Band camp provides the atmosphere to get the marching season off to a 
great start. 
 
Band Camp Week is the only absolutely mandatory obligation for the entire summer (see Summer 
Planning Form).  This is when the marching routines are taught and it is necessary to have 100% 
attendance. 
 
Beginning the first week of school, all members continue to rehearse on Tuesday and Thursday evenings.  
Many parents enjoy arriving early to pick up their student just to see a run through of the show and how 
things are progressing.  These evening practices continue throughout the marching season.  Saturday 
practices are also held.  Brief Saturday rehearsals are held on competition days.  A schedule of all 
rehearsals and performances is already posted on our Web page at www.coopercityhighband.com. 
 

http://www.coopercityhighband.com/


A schedule of all rehearsal times and dates will be provided.  Students are expected to be at school, in the 
band room 15 minutes prior to the start of each rehearsal.  The same is true for report times given on all 
itineraries. 

 
Code of Conduct for Students 

 
The marching band is a school-sponsored activity.  Therefore, all members are to follow the Broward 
County Rules of Student Conduct at all band functions.  This is outlined in your student’s handbook.  All 
chaperones are to be given the same respect as any faculty member. 
 
Any band member not adhering to the rules of conduct or the directors and/or chaperones directions are 
subject to the consequences detailed in the rules of conduct and/or at the director’s discretion, dismissal 
from an event or the Band entirely. 
 
In the event the marching band has to stay overnight, the band members will be given a curfew time for 
room check.  Once room check has been completed, any member outside his/her room for any reason 
(excluding safety) will be immediately dismissed from the band program. 
 
Any violation of the rules of conduct presents Cooper City High School and the Sound of Pride in a 
negative light and can result in consequences against the individual. 
 

Guidelines for Parent Volunteers 
 
Volunteers are the heart of CCHSBPA!  We totally rely on the time and talent of our volunteers to keep 
the Sound of Pride a premier band in Florida!!  Volunteering always brings a sense of joy, pride and 
accomplishment.  It is, however, necessary to adhere to the Broward County Volunteer Guidelines: 
 

1. All volunteers must complete an Application form (both sides), an Attendance form and 
a Confidentiality Agreement form BEFORE beginning to volunteer.  All volunteers 
must be approved by the School Board of Broward County and this process can take up 
to two weeks. Once you are approved, you will receive a name badge.  Your attendance 
sheet will be placed in the Volunteer Hour Log Book in the band room 
Please record all your volunteer hours! 
In order to be approved to chaperone, you must have this application form 
approved and returned prior to the event! 
These forms must be filled out annually for each school year. 

2. Medications may be dispensed only by authorized school personnel. 
Volunteers must never dispense medication even if medically licensed. 

3. You must not discuss individual student's grades, records and abilities.  
This is personal and confidential information.  

4. Volunteers should set a good example for the students by their manner, appearance, 
language and behavior.  As a volunteer, you must refrain from any unprofessional 
actions such as comparing and criticizing teachers and/or students. 

5. You may not supervise a classroom or discipline students.  These are the 
responsibilities of the teacher and school. 

6. Individual volunteers may not initiate contact for band activities with any of our school 
Partners in Education.  All contact with partners must go through our Partner Liaison 
first. 

 



Miscellaneous 
 
Banquet 
CCHSBPA hosts a dinner banquet at the end of each year to honor the graduating seniors, present awards 
and celebrate the events of the year.  The banquet is held locally and is well attended by students and 
parents.   
 
Tax Exempt Status 
The CCHSBPA has a tax-exempt status.  If you are making a pre-authorized purchase for the band, please 
make sure you have a tax-exempt form to present at the time of payment to avoid paying sales taxes.  The 
form may be obtained from the Treasurer. 
 
Check Request Form 
To receive reimbursement for any band expenses, a check request form must be completed and submitted 
to the treasurer (in person or via the safe).  Check request forms are available in the band room. 
 
Water 
Each student is asked to supply a package of at least 100-16 oz plastic cups for marching season.  The 
section leaders will collect this during the August band camp.  The cups are used to provide water for 
hydration at football games, parades, and competitions.  The chaperones ice the water and transport it to 
the competition/game site. 
 
Notary 
Several CCHSBPA members are notaries.  You may bring your health and permission forms to the Band 
Camp Registration for notarization. 
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